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Benefits of an Electronic DataBenefits of an Electronic Data 
Management System

• The use of an electronic data management system 
allows for efficient tracking of all work products 
within each of our reviews:within each of our reviews:
– Correspondence
– Attachments
– Dispositions and Transmittals
– Issues & Resolutions
– Storage



INL’s Relational Database Developed using 
Redmine an Integrated Project Management

• A controlled database restricting access & 
provides secure and hourly backup of vital export 
recordsrecords.

–Secure login protocols
–Allows for assigning tasksAllows for assigning tasks
–Tracks all users
–Tracks dates open, closed and re-opened or p , p

accessed for tracking date of last transaction



How does the system work?
• Numerical EC Tracking Numbering Schematic
• Detail Oriented Tracking

–Requester & Organization Number
–Priority Tracking, including due date
–Assigned Analyst Tracking
–Percentage Complete 
–Status

M t bilit t h d di t k–Management ability to change and direct work 
tasks.



File History

• Allows for notes and attachments to be added
– Showing dates 

Searchable by title or description– Searchable by title or description
– Allows for attaching up to 45 meg per attachment 
– Allows multiple attachments
– Ability to track closed items or for comparable items for 

classification assistance
– Ability to store closed items for required 5 years and y q y

ease to migrate to archives



Reporting Function
• Allows for creation of custom reports
• Allows for quick tracking of work, org or status
• Ability to quickly assess analyst workloadAbility to quickly assess analyst workload
• Ability to track by requester for multiple issues
• Ability to take statistical data and develop bar• Ability to take statistical data and develop bar 

charts or other tracking visuals for presentations 
and other uses

• Ability to track items such as matters under review, 
licenses to closure and annual requirements



Screen applications & Functions







Demonstration
• Set up demonstration


